Potential Conflicts of Interests
[bookmark: _GoBack]TEMPLATE:  Letter of Application for Initial Accreditation


[Date]

[Name of Chair]
Initial Accreditation Committee
AACSB International
777 S. Harbour Island Blvd., Suite 750
Tampa, FL  33602-5729 USA

iac@aacsb.edu 

Dear Chair [Insert Name]:

By means of this letter, [Name of Institution] is applying for AACSB International initial business accreditation for our [undergraduate, master’s and/or doctoral] degree programs. We respectfully request a review in [Month and Year (Please allow time for the team and date selection process. Please give your school sufficient time to prepare and to work with your team chair. AACSB recommends a minimum of 15 months up to 24 months from the date of the IAC letter recommending entering the Initial Accreditation Process)]. Your school’s Self-Evaluation Report (SER) is due 4 Months prior to your visit.  Understanding this timeline, [Name of Institution] will submit the SER by the fifteenth of [Month and Year]

Attached are:

1. Completed date and team nomination form.
2. The list of the degree programs that we offer.
3. The list of degree programs that have been approved for exclusion from review (if applicable, or) current requests for exclusion of specific programs.
4. The list of our Comparison Groups, including Comparable Peers, Competitive Group and Aspirant Group. 

Sincerely,




(Signature)
Name, President or Chancellor




(Signature)
Name, Provost or Vice-Chancellor for Academic Affairs




(Signature)
Name, Dean
School of Business

Peer Review Team Date and Team Nomination Form – Business Accreditation

The Peer Review Team provides the closest interaction between the applicants and AACSB International accreditation. It has the primary responsibility for the accreditation recommendation and must exercise judgment about the quality of the applicants seeking initial accreditation. 

Typically, a Peer Review Team for Business Accreditation consists of three members, of whom at least two are deans of the AACSB International Accreditation Council (comprised of all AACSB accredited member institutions). It is recommended that the persons nominated have experience at schools that you would consider among your peers in regards to mission, institution size, degree programs, annual budget, etc. 

Please see the AACSB policy statements for Volunteer Eligibility and Volunteer Deployment and Selection at Accreditation Policies. Also, please refer to the potential conflicts of interest found on the next page as you consider who to nominate for your team.

Instructions for use of this form:  Save to local hard drive; type and press TAB key to move from field to field; save and email as an attachment to IAC@aacsb.edu.  See AACSB International Membership Directory for deans’ names.



Institution:            
Date Suggestions:	(School must be in session)				   Degree Levels:          Standards:
	Team arrives
Sunday
(early evening)
(mm/dd/yyyy)
	Visit begins
Monday
(morning)
(mm/dd/yyyy)
	Team departs
Wednesday
 (noon)
 (mm/dd/yyyy)

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


|_| Undergraduate	|_| 2003
|_| Masters		|_| 2013
|_| Doctoral






Nominations for Business Team Members (submit a minimum of 10 names among the first two categories)
	Name
	Institutional Affiliation

	Chair (Must be a dean)
	(AACSB International Accredited Institution)

	1.      
	     

	2.      
	     

	3.      
	     

	4.      
	     

	[bookmark: Text7]5.      
	[bookmark: Text12]     

	Team Members (Two members will be chosen)
	(AACSB International Accredited Institution)

	1.      
	     

	2.      
	     

	3.      
	     

	4.      
	     

	5.      
	     

	6.      
	     

	7.      
	     

	8.      
	     

	9.      
	     

	10.      
	     

	Corporate Member (Optional)*
	(Please provide contact information)

	[bookmark: Text23]1.      
	[bookmark: Text28]     

	[bookmark: Text24]2.      
	[bookmark: Text29]     


Date and Team Nomination Form – Business Accreditation
* In some instances, it is useful for the team to also incorporate a corporate member (CEO) from the school's region. This person would contribute knowledge of the region's institutional structure, educational system, business practices, language, etc.

Conflicts of Interest:  Actual, potential, or perceived conflicts of interest may include, but are not limited to, the following:

· Within the past ten years, employment,[footnoteRef:1] enrollment as a student,[footnoteRef:2] or other service[footnoteRef:3] in any capacity by an institution that is under review. [1:  “Employment” includes any engagement by the institution, including consulting or contractual services, whether or not compensated by the institution itself.]  [2:  “Enrollment” includes any academic involvement whether or not for credit or leading to an academic credential of any kind.]  [3:  “Other service” includes serving as a board member, advisor, member of an advisory board or committee.] 

· Within the past three years, employment, enrollment as a student, or other service in any capacity by an institution that is part of the same multi-institutional system as the institution under review.

· Within the past year, employment, enrollment as a student, or other service in any capacity by an institution that is a competitor of the institution under review or that may otherwise have a material interest in the outcome of the actions regarding the institution under review.

· Within the past three years, employment, enrollment as a student, or other service capacity and direct involvement in the development, direct oversight, and continuing direct management of joint programs or other collaborative educational activities at an institution in cooperation with an the institution under review.

· Current employment by an institution that is in the same state or province as the institution under review.  For institutions located outside the United States, a determination will be made in accordance with this policy with regard to actual, perceived, or potential conflicts of interest if the AACSB participant is employed by an institution located in the same country as the institution under review.

· Within the past year, having been a candidate for employment in any capacity or having applied for enrollment as a student with the institution under review.

· Immediate[footnoteRef:4] family member(s) who is (are) a current employee(s), board member(s), candidate(s) for employment or admission to a degree program, or student(s) enrolled in a degree program, at the institution under review. [4:  “Immediate family members” include spouses, siblings, children, grandchildren, parents, grandparents, and domestic partners.] 


· Being an alumna or alumnus of the institution under review.

· Hosted a peer review team at my institution that included a dean who will host a peer review team for which I am being considered.

· Having a financial interest in the institution under review, including but not limited to ownership of shares of stock in the institution or in any parent of the institution, excepting shares or interests held indirectly such as in mutual funds, insurance policies, or blind trusts.  In addition, having any immediate family member(s) with any of the above financial interests.

